
^1,sec;n ^1#d


,,,h[ to improve productiv;y8,'


  ,! classic productiv;y def9i;n is 8a 

way to m1sure e6ici5cy40 ,9 an economic 

3text1 productiv;y is h[ to m1sure ! 

\tput t comes f units ( 9put4 ,f>m+ 

makes = a gd example3 ,"o acre ( l& t 

produces #aj pumpk9s8 ,t's n v 

productive4 ,b "o acre ( l& t produces 

#b1jjj pumpk9s8 ,t's a m* bett] return 

on yr pumpk9 plant+4


  ,b :at is productiv;y1 & h[ d we 

calculate x 9 \r daily lives8 ,x's easy 

to produce !ories & examples bas$ on ab/

ract units ( "w or numb]s ( plants1 b yr 

life isn't a manag$ supply *a94


  ,writ] ,*>les ,duhigg def9es 

productiv;y z 8mak+ c]ta9 *oices 9 c]ta9 

ways0 t moves u f 2+ 8m]ely busy0 to 

8g5u9ely productive0 9 8 book 

.7,sm>t] ,fa/] ,bett]4.' ,tony ,ro29s' 

approa* to productiv;y focuses on ways p 

c sy/ematize & bett] manage _! lives s !

y h m "t to d :at !y want4


  ,s :at is productiv;y8 ,x's gett+ ! 

results y want ) less "t & ef=t4 ,:5 

y're try+ to "u/& h[ to 2 

productive1 :at y're r1lly seek+ is a 

way to a*ieve yr goals :ile hav+ "t to 

sp5d on :at matt]s4 8,we're liv+ "? an 

economic revolu;n10 ,duhigg sd 9 an 

9t]view on ,! ,tony ,ro29s ,ponca/4




  ,9 ! pa/ #bbj ye>s \r economic driv]s 

h %ift$1 & productiv;y has 2come an 

9cr1s+ly important 3c]n4


^1,sec;n ^1#e


^7,! ,t9y ,h\se^'


  ,! t9y h\se move;t is all ab d[nsiz+ 

yr life/yle s y c live a m fulfill+ life 

)\t a lot ( debt or a huge mortgage 

hang+ ov] yr h1d4 ,:ile y c buy a 

prefabricat$ dwell+ or a cu/omiz$ small 

h\se on :eels1 y c save a bundle if y 

make yr t9y h\se yrf4


  ,! av]age co/ sp5t by a d-x-yrf] 

build+ _! [n t9y dwell+ is >.d 

@s#bc1jjj1 ac to a #bjae survey4 ,b y c 

build "o = less,-a lot less4


  ,macy ,mill] pur*as$ an old recr1;nal 

vehicle = @s#ejj & !n sp5t ! foll[+ two 

ye>s trans=m+ x 9to a b1uti;l #aif-

squ>e-foot home4 ,mo/ ( ! home is made ( 

upcycl$ mat]ials4 ,= 9/.e1 ! sid+ 

9corporates wood f upcycl$ %ipp+ 

pallets4 ,! h\se is al load$ ) res\rce-

sav+ f1tures1 s* z a compo/+ toilet4 ,= 

com=t1 ! t9y abode is trick$ \ ) radiant 

floor h1t+4


  ,"o ,new ,ye>'s ,eve1 ,dave ,h]rle 

promis$ 8 wife t he wd build h] a tree 

h\se4 ,s he did1 & x soon 2came _! 

second home4 ,! project co/ @s#d1jjj & 



took six %ort weeks to 3/ruct1 ?\< ? 0 

possible only 2c ,h]rle is a skill$ 

craftsman4 ,elaborate treeh\ses = adults 

>e 9cr1s+ly common z p]man5t resid;es = 

^? d$icat$ to t9y h\se liv+4


  ,dave's t9y h\se is ne/l$ on a wood$ 

hillside4 ,! home f1tures a rais$ deck 

ov]look+ ! woods4 ,l[-ma9t5.e1 natural 

wood sid+ cov]s ! home1 ) alum9um ro(+ 

complet+ ! cab9-l mood4


  ,"! >e t9y dome-%ap$ homes >e 

call$ ,b9i%ells4 ,!y >e 3/ruct$ us+ a 

process t is simil> to mak+ a papi]-

m^%a*^/e balloon base4 ,9 ? case1 3crete 

is p\r$ ov] a h1vy-duty air pump bladd] 

& /eel reb> frame"w4 ,next1 ! bladd] is 

deflat$ to rev1l a t9y1 resili5t home t 

c /& up to extreme 3di;ns s* z e>?

quakes1 hi< w9ds1 or ev5 lava fl[s4


  ,orig9ally us$ = em]g5cy %elt]s & 

tempor>y /ructures s* z auxili>y s*ool 

classrooms1 rec5t ye>s h se5 ,b9i%ells 

adopt$ by ! t9y-h\se cr[d4


  ,if y're an urban dwell] :o fantasizes 

ab build+ yr [n t9y vaca;n home1 ,p9 ,up 

,h\ses is a company t cr1tes & sells 

build+ plans = t9y homes4 ,! ,*]yl ,cab9 

is a #ajg-squ>e foot vaca;n retr1t ) a 

#dg-squ>e foot por*4 ,! e/imat$ 3/ruc;n 

co/ is @s#b1ijj4 ,! plans co/ @s#bi1 & !

y come ) a m"oy-back gu>antee4


  ,f9ally1 "! is a fanta/ic cu/om t9y 

home built by ,scott ,brooks = a m]e 

@s#ejj4 ,al? x's only #hc squ>e feet1 x 



is rem>kably cozy & com=table4 ,to sla% 

build+ co/s1 he 3/ruct$ ? 

cozy ,pacific ,nor?we/ abode \ ( salvag$ 

mat]ials1 s* z ! l>ge reclaim$ picture 

w9d[ t looks \ on ! ,nor?we/ =e/4


,s\rce3 www4!spruce4com


^1,sec;n ^1#f


  ,l\is ,brl 0 born on ,janu>y #d1 

#ahji1 9 ,c\pvray1 ,fr.e1 ! f\r? * 

( ,simon-,ren^/e 

& ,monique ,brl4 ,simon-,ren^/e ,brl 

made h>;ses1 saddles & o!r horse tack4


  ,:5 ,brl 0 ?ree ye>s old1 he 9jur$ "o 

( 8 eyes ) an awl "<a %>p tool us$ to 

make holes 9 l1!r">4 ,bo? 8 eyes 

ev5tually 2came 9fect$1 & by ! "t ,brl 0 

five1 he 0 completely bl4 ,al? "! 7 few 

op;ns = bl p at t "t1 ,brl's p>5ts want$ 

_! son to 2 $ucat$4 ,he att5d$ s*ool 9 

_! village & le>n$ by li/5+4 ,an 

att5tive /ud5t1 :5 he 0 #aj ye>s old1 he 

rcvd a s*ol>%ip to att5d ! ,na;nal ,9/

itute = ,bl ,y\? 9 ,p>is4


  ,! ,na;nal ,9/itute 0 ! f/ s*ool ( xs 

k9d1 f.d$ by ,val5t9 ,ha^3uy to $ucate 

bl /ud5ts4 ,at ! s*ool1 ,l\is le>n$ bo? 

academic & voca;nal skills4 ,he al 

met ,*>les ,b>bi]1 :o :ile s]v+ 

9 ! ,fr5* >my1 9v5t$ a code t us$ di6]5t 

comb9a;ns ( #ab rais$ dots to repres5t 



di6]5t s.ds4 ,b>bi] call$ ! sy/em 

sonography4 ,^? :o cd n see wd decode ! 

dots by t\*+ !m4 ,xs purpose _h be5 = 

soldi]s to communicate sil5tly at ni<t1 

b s9ce x did n su3e$ z a milit>y 

tool1 ,b>bi] ?"\ ! sy/em mi<t 2 use;l = 

bl 9dividuals4


  ,l\is ,brl 0 "o ( _m p at ! s*ool :o 

f.d ,b>bi]'s sy/em promis+2 b he al 

4cov]$ xs %ortcom+s4 ,x 0 q complex 

"<soldi]s _h _h di6iculty le>n+ x"> & x 

0 bas$ on s.ds r ?an lrs4 ,brl sp5t ?ree 

ye>s,-f ages #ab to #ae,-develop+ a m* 

simpl] sy/em4 ,8 sy/em _h only six 

dots,-?ree dots l9$ up 9 ea* ( two 

columns4 ,he assign$ di6]5t comb9a;ns 

( dots to di6]5t lrs & punctua;n m>ks1 ) 

a total ( #fd symbols4


  ,brl's sy/em 0 immly a3ept$ & us$ by 8 

fell[ /ud5ts1 b wid] a3ept.e 0 sl[ 9 

com+4 ,! sy/em 0 n (ficially adopt$ by ! 

s*ool 9 ,p>is until #ahed1 two ye>s 

af ,brl's d1?4 ,a univ]sal ,brl code = ! 

,5gli%-sp1k+ _w 0 n adopt$ until #aicb1 

:5 repres5tatives f ag5cies = ! bl 

9 ,grt ,brita9 & ! ,unit$ ,/ates met 

9 ,london & agre$ ^u a sy/em "kn z ,/&>d 

,5gli% ,brl1 grade #b4 ,9 

#aieg ,anglo-,am]ican exp]ts ag met 

9 ,london to fur!r improve ! sy/em4


  ,l\is ,brl publi%$ a tr1tise on 8 type 

sy/em 9 #ahbi1 & 9 #ahcg he publi%$ a ?

ree-volume ,brl $i;n ( a popul> hi/ory 

s*oolbook4 ,dur+ ! la/ ye>s ( 8 



life ,brl 0 ill ) tub]culosis4 ,a c5tury 

af 8 d1? on ,jan4 #f1 #aheb1 

9 ,p>is1 ,brl's rema9s "<m9us 8 h&s1 : 7 

kept 9 8 bir?place ( ,c\pvray"> 7 mov$ 

to ,p>is = burial 9 ! ,pan?^/eon4


^1,sec;n ^1#g


^7,language ,develop;t 

( a ,* ,:o ,is ,bl^'


  ,rep1t+ or e*o+ :at o!r p say is a /

age all *n g "?4 ,x's a way ( practic+ 

spee* & le>n+ ab language & communica;n4 

,= *n :o >e bl or visually impair$ *n1 ? 

/age "s"ts seems to la/ a l;g "t4


  ,language is ab/ract4 ,^ws /& = r1l p1 

3cepts1 or ?+s4 ,until ! * "u/&s1 he w n 

2 able to put ^ws tgr to =m 

spee*4 ,rep1t+ ! ^ws ( o!rs is easi]4


  ,:ile x's n "kn h[ important vi.n is 9 

le>n+ to talk1 x is a fact t old] babies 

) typical vi.n pay "picul> att5;n to 

adults' m\?s z !y >e talk+4


  _4 ,take ! *'s f+]s & place !m on ! 

p>5t's lips z !y ba2le to ea* o!r4 ,? w 

help hm to associate ! s.ds ) ! p>5t & ! 

p>5t's lips4


  _4 ,give ! baby lots ( opportunities 

to t\* ! p he _c see4 ,? w help hm 2g9 

to associate famili> voices ) famili> 

t\* & famili> sc5ts4




  _4 ,pair t\* ) s.d4 ,= example1 :5 y 

approa* ! baby1 2 sure to tell hm :o y 

>e & let hm t\* y4


  _4 ,"n ! *'s toys z he plays ) !

m,-9fancy on4 ,exp& on j nam+ by say+ ?

+s l1 8,li/5 to ! bell :5 y %ake yr s.d 

ball 9 yr h&s40


  _4 ,don't sp5d all yr talk+ "t j nam+ 

objects4 ,po9t \ simil>ities1 rem9d ! * 

": he saw or t\*$ ! object 2f2 %[ hm 

h[ he mi<t use x4


  _4 ,ask few] "qs2 give m answ]s4 ,! 

* ) a visual impair;t ne$s answ]s & 

9=ma;n4 ,avoid us+ ! "q me?od until he 

or %e is 9 law s*ool6


  _4 ,t1* ! * to take turns :5 play+ by 

li<the>t$ly /at+1 8,yr turn to %ake ! 

ball0 & 8,my turn to %ake ! 

ball40 ,transf] 8turn tak+0 to 3v]sa;ns 

by /at+1 8,yr turn to talk444,my turn to 

talk1 j l :5 we play back-&-=? ) ! toy40


  ,at f/1 y may feel l a *att]box 2c x 

seems z if y sp5d all yr "t talk+4 ,_m 

p>5ts report1 h["e1 t talk+ ) _! * helps 

!m relax1 =get ab _! *'s vi.n problem1 & 

focus on ! _m ways t _! * communicates )

\t vi.n or hi<ly develop$ spee*4


^7,! ,second ,/age^'


  _4 ,! * w 2g9 to anticipate & 

associate ?+s t happ5 9 8 daily 

r\t9e4 ,= example1 a "picul> sw1t] mi<t 

2 ! signal t x's "t to g \tside to play4 



,if giv5 ! *.e to associate s* ?+s ) 

ev5ts1 a * :o does n yet talk w 

communicate a message :5 he br+s y 8 

sw1t]3 ,he is tell+ y t he wants to play 

\tside4


  _4 ,us+ ge/ures doesn't come naturally 

to *n :o c't see !m4 ,b y c help ! * 

le>n h[ to use !m appropriately by lett+ 

hm feel ge/ures4 ,= example1 :5 y g to 

pick up ! *1 lift 8 >ms upw>d f/1 say 

8up0 at ! same "t1 & !n pick hm up4


  _4 ,t1* po9t+ by us+ ! *'s body to 

play games4 ,y mi<t say1 8,":'s yr 

nose10 & !n help ! * t\* 8 nose ) 8 h& 

or f+]4 ,lat]1 play ! game on yr body by 

hav+ hm po9t to yr nose1 e>s1 hair1 m\?1 

etc4


  _4 ,rem9d ! * t 3v]sa;ns >e be/ :5 

foll[+ a back-&-=? patt]n1 simil>ly to 

:5 y take turns 9 a bo>d game or 9 a 

game ( pass+ ! ball4


^7,! ,?ird ,/age^'


  ,x is ess5tial t a * :o is visually 

impair$ h language1 bo? 9t]nal "<:at he 

"u/&s"> & ext]nal "<:at he says"> t is 

r1l;y-bas$4 ,= example1 ! * ne$s to "u/& 

t an egg is an egg :5 x's 9 ! %ell1 9 xs 

visc\s raw /ate1 fri$1 scrambl$1 h>d 

boil$1 or bak$ 9 a cake4 ,_m *n :o >e 

visually impair$ develop 9complete id1s 

( "ey"d ?+s 2c x's all too easy to =get 

to %[ !m t an object c 2 ! same ev5 :5 x 

looks & feels di6]5t4




  _4 ,use 3crete examples4 ,:5"e 

possible1 use ! r1l ?+4 ,a pla/ic toy 

turtle doesn't geve a * a v r1li/ic or 

use;l s5se ( :at 8turtle0 m1ns1 b if a * 

c t\* & explore a live turtle1 he or %e 

exp]i;es ! v>i$ textures ( xs %ell1 

feet1 & h1d & 2g9s to "u/& h[ x moves & 

uses xs %ell = protec;n4 ,al1 ^ws & 

phrases l 8turtleneck0 & 8hid+ 9 a %ell0 

w h m m1n+4


  _4 ,use simple s5t;es ) ! * :5 t1*+ ! 

"ns ( objects4 ,if y give ! * a hang]1 

say "s?+ l3 8,"h's ! hang]4 ,"!'s a 

jacket on ! hang]4 ,x m/ 2 yr 

jacket4 ,let's take ! jacket (f ! hang]4 

,!n y c we> x40


  _4 ,help ! * id5tify 8 [n ?"\s & 

anticipate ! ?"\s & ac;ns ( o!rs4 ,:5 y 

recognize ! * is feel+ a "picul> way1 

say "s?+ l 8,y mi<t 2 feel+ j1l\s t yr 

si/] is play+ ) ! toy y want4 ,i "k yr 

si/] feels j1l\s :5 y >e play+ ) x too60 

,:5 y obs]ve ! * 9t]act+ ) ano!r :e!r 

positively or negatively1 let hm "k 

h[ he likely made ! o!r feel4 ,z ! * 

2comes m aw>e ( 8 feel+s & 2liefs & ! 

feel+s & 2liefs ( o!rs1 he 2comes a m 

empa!tic p]son & w h an easi] "t "u/&+ & 

3v]s+ ) o!rs4


  ,t[>d ! 5d ( ? /age1 a *'s sp1k+ 

vocabul>y w probably 9cr1se to >.d #bj 

to #ej ^ws4 ,toddl]s 2g9 to put two ^ws 

tgr to express an idea1 s* z 8milk g"o0 



or 8m cookie40 ,!y "k ! "ns ( _m ?+s 9 

_! imm 5viron;t4 ,!y li/5 to /ories4 ,!y 

h come a l;g way f t f/ ^w1 bo? 9 "u/&+ 

& 9 us+ language to communicate4


^1,sec;n ^1#h


^7,manipulate ,"t ,"? ,"t ,manage;t ,tip

s^'


  ,we all h #bd-h\rs 9 a "d4 ,b1 :y does 

x seem t "s p >e able to get ! mo/ \ ( e 

m9ute ( ! "d8 ,2lieve x or n1 !y don't h 

! p[] to sl[ d[n "t4 ,!y d1 h["e1 "k 

h[ to prop]ly manage _! "t4


  ,y c />t by us+ ^! sup]-p[];l "t 

manage;t tips4


.7,cr1te a "t audit4.'


  ,keep+ track ( yr "t is to track "ey?+ 

y d = a week1 id5tify+ "t-wa/]s1 mak+ ! 

appropriate s*$ule adju/;ts4


.7,set a "t limit to ea* task4.'


  ,sett+ a "t limit = ea* task prev5ts y 

f gett+ 4tract$ or procra/9at+4


.7,use a to-d-li/1 b don't ab&on 

tasks4.'


  ,cr1te to-d li/s = ea* goal & project1 

li/+ all ! m1surable /eps t ne$ to 2 

a3ompli%$4 ,if y >e 9t]rupt$1 return to 



& f9i% ! task or /eps rema9+ 9 ! task af 

! 9t]rup;n4


.1,plan .1ah1d4


  ,write yr to-d li/ ! ni<t 

2f4 ,prioritize yr li/4 ,make yr li/ 

manag1ble4


.7,sp5d yr morn+s on yr mo/ important 

tasks4.'


  ,tackle yr priorities :5 y >e fre% & 

5]giz$4


.7,*ange yr s*$ule4.'


  ,f9d yr productive "t & use x = t\< 

tasks4


.7,l1ve a bu6]-"t 2t tasks & meet+s4.'


  ,all[ yrf a %ort br1k 2t tasks & 

meet+s4


.1,get .1organiz$4


  ,we sp5d an av]age #b4e "ds ea* ye> 

look+ = misplac$ items4 ,f9d a place = 

"ey?+ & return af use6


.7,foll[ ! #hj-#bj rule4.'


  ,elim9ate ! unnec tasks4 ,*oose yr top 

#e to-dos4


.7,use an onl9e cal5d>4.'


  ,use rem9d]s1 cr1te "t blocks1 set up 

recurr+ ev5ts4




.7,/op 2+ p]fect4.'


  ,productive p d ! be/ !y c & move on4


.7,j say 8,no40.'


  ,look at yr s*$ule r1li/ically4 ,is "! 

space to d x8 ,if n,-x's a no4


.7,9/ill key/"o habits4.'


  ,ex]cise1 track :at y eat1 develop 

r\t9es1 m$itate4


.1,f9d .19spira;n4


  ,reignite ! fire to get y motivat$ & 

back-on-track6


.7,bat* simil> tasks tgr4.'


  ,s*$ule a "t to d emails1 ph"o calls1 

etc4 ,block+ (f "t 9 ! "d to d ^! tasks 

w help y get !m d"o4


.1,d .1less4


  ,sl[ d[n & 2 m aw>e ( :at ne$s to 2 

d"o4 ,3c5trate on ! mo/ important tasks 

& cr1te products ( value4


